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The TS issued officer shall login to his account. In the left top there is a Files Menu under
which TS Cancellation is present. Click the TS Cancellation and all the files to which TS has been
issued by this officer will be listed. Click the ‘Mark for Cancel’ Button on the right side of the
estimate which is to be cancelled. The estimate will be automatically called back to the inbox of the
TS issued officer. Open the estimate from the inbox. There will be a ‘Cancel TS Slip” button on
the right top of the estimate. Click on this button and a box will appear for giving the reason for TS
cancellation. Give the reason and click OK. The TS Slip will be cancelled. -
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